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Course: ENGL 220 Technical Report Writing                      Semester: Spring 2 2020
Final Assignment: Proposal writing 29/07/2020                   
Instructor: Dr. Ali Alkhaldi                                                    Weight: 20%

Proposal Writing 
Write a proposal for the Ministry of Education in Kuwait to start up a new educational project. In your proposal, you will ask them to give you the necessary approvals, land to build your project, and financial support. 

Requirements:

You are expected to include the following categories in your proposal:
1. Name of educational business: Come up with a name for your school, college, university or training/educational centre. Explain how you came up with it, system of education, and what was your inspiration.

2. Project Summary: this section provides the most important details about your educational project. It is recommended that you write this part once you finish everything as it will give you the best perception of your project.

3. Information on the project
3.1. Purpose of the project: give a brief description of what you are planning to do and how. Include as many specific details as possible.
3.2. Suggested location (or land) and Working Hours: show and explain the location of your campus, building(s), office(s), or any premise or facility you plan to use for your work. Also, explain your working hours.
3.3. Supplies and Equipment: be specific about things you need in your work and for your work. This includes, but not limited to: classrooms furniture, labs, office furniture and supplies, various machines, tools, hardware and software, vehicles and so on. Each item in this section should have a specific quantity and price, so I suggest you prepare a table.

4. Advertising: explain how are going to use media (written, video, social, etc.) to show the public that you exist.

5. Public Relations: explain how you are planning to draw attention and funding. 

 6. Letter of transmittal: a type of a cover letter in which the author of the proposal briefly introduces it to the audience. 

The word limit for the proposal shall be approximately 1000 words
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